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HOW TO
CHANGE YOUR
MICROSOFT
TEAMS
BACKGROUND
Follow these steps!

It is easiest to change
your background
before you join the
meeting.

BEFORE YOU JOIN THE MEETING

Save our Teams
Background file on
your computer.
Remember where
you save this as
you will need to
find it in later
steps.

BEFORE YOU START

Below your picture
on screen you will
see a small
toolbar. Click on
Effects and
Avatars. 

Once expanded
click on More video
effects. 
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HOW TO
CHANGE YOUR
MICROSOFT
TEAMS
BACKGROUND
Follow these steps!

NAVIGATE TO WHERE YOU SAVED THE FILE ON YOUR COMPUTER

The background will get
automatically added. It will
look backwards to you, but
participants online will see
the background the normal
way once you join the
meeting. You are now free to
join the meeting!

CLICK ON THE ADD
NEW BUTTON

Click on the file
and press Open


